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	[YOUR BUSINESS NAME]
[Phone]  ·  [Email]  ·  [Website]



	Invoice
[Business address]
	Invoice #  [INV-0001]
Invoice date  [INVOICE DATE]
Due date  [DUE DATE]



	BILL TO
[CLIENT NAME]
[BILLING ADDRESS]
[Client email]
	SERVICE ADDRESS
[SERVICE ADDRESS]
Service: [weekly / every two weeks / monthly]




	Date
	Description
	Qty
	Rate
	Amount

	[DATE]
	[Service]
	1
	$[  ]
	$[  ]

	[DATE]
	[Service]
	1
	$[  ]
	$[  ]

	[DATE]
	[Add-on]
	1
	$[  ]
	$[  ]

	
	
	
	
	



	Subtotal
	$[  ]

	Sales tax (if applicable)
	$[  ]

	Amount paid
	$[  ]

	Balance due
	$[  ]



	How to pay  [BANK / PAYMENT DETAILS]. Please pay by [DUE DATE]. Payments after [7] days may be charged [LATE FEE].



Thank you for your business!
Questions about this invoice? [Phone] · [Email]
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